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YTBEPXOAIO
Oupextop MKYK «ELIKufl»»

E.C.EpemKkuHa

v

NPABUNA
BHYTpEeHHero TpyAoBoro pacnopsaka ans paGoTHMKOB
MYHULMNANIBHOTO Ka3e@HHOTO YYpeXneHus KyNbTyphi « EnvdanHckui LleHTp
KYRbLTYPbi U AOCYran»

Hacroswwme [flpaBuna onpegensioT BHYTPEHHUA TPYAOBOA pacnopaack 8
MYHULMNANbHOM YupexaeHnn KynbTypel «Enudanckuit LIeHTp xyneTypbl U ROCYra»,
NOPAROK NPUEMA W YBONbHEHUA PaboTHUKOB, OCHOBHble OGOA3aHHOCTW PaboTHNKOB,
pexum pabouero BpeMeHu u ero VCMoNb30BaHNe, a TaKkke Mepbl NOOLpEeHWs U
OTBETCTBEHHOCTb 33 HapyLLEHUe TPYSOBOM AUCUMMIUHDL.

1. MPUEM HA PABOTY

1.1. Mpu npueme Ha paboty B MKYK «ELIKufl» paboTthuk 06s3aH NpefRocTas1TL
cneayoLme AOKYMEHTbL:

- NPEeROCTaBNEHUs TPYAOBON KHWXKKK, oOpMIIEHHOW B YCTAHOBNEHHOM NOPAAKE,
33 WCKIIOMEHMEM CRyyaeB, KOTaa TPYAOBOW AOroBOp 3aKMoYaeTcA BMepBbie UNU
PaBoTHWUK NOCTynaeT Ha paboTy Ha YCoBMAX COBMECTATENLCTBA,

- NPEAbABNEHUA NAcNopPTa UM UHOTD AIOKYMEHTA, YAOGCTOBEPAIOLErO NIMHHOCTD;

- CTPaxoOBOro CBMAETENLCTEA NEHCUORHOIO CTpaxoBaHWs,

- AOKYMEHTOB BOWHCKOTO yyeTa - ANA BoeHHOOOR3aHHbIX U AWl noaneXxauinx
NPU3LIBY Ha BOEHHYIO CIYXOY;

- AOKYMEHTa O NOMy4EHHOM ofpasoBaHii, O ksanudukauwu unu  Hanuuuu
cheLMarbHLIX 3HaHWA Npu NOCTYMNMeHUH Ha paboTy, Tpebylotiyio cneunanbHbiX 3HaHUK
ANW cneunanbHo® NOArOTOBKN

- APYTMX AOKYMEHTOB COrfacHo TpeboBaHWAM AeWCTBYIOLLETO 3aKOHOAATENLCTBA
PO

- MEAULIMHCKYIO KHUXKY O MPOXOXKASHWU MEANLIKHCKOTO ocMoTpa

Mpuem Ha paboTy Bes ykasaHHbIX JOKYMEHTOB He npouseogutcs. B uensx bonee
MONHOW OLEHKM NpotheccuoHarnbHbLIX U AENOBLIX KA4ECTB, npuxumaemorc Ha paboty
nvua aaMuHucTpauus OpraHn3auun MOXET NpeanoXuTk emy NpeactaBuTb KpaTKylo
MACHMEHHYIO  XapaKTepUCTUKY (pesioMe)BLINONHAEMONW  paHee paboTel (ymenue
NonNb30BaTLCS OprTexHUkon, paBoTaTth Ha KOMNbIOTERE N T.48.).

1.2. Mpvem Ha paboty B MKYK « ELUKud»  npousBOAUTCH Ha OCHOBaHWM
3aKNIOYEHHOro TpyAoBOfO A0T0BOPA.

Mpuem Ha paboTy OOPMNAETCA NPUKA3OM, xoTopblit obbsBnAeTca PaboTHUKY
noA PAacnucKy B TPEXAHEBHbI CPOK CO AHA nognucanwA Tpyaosoro goroeopa. flo
Tpebosannio PaboTHuka PaGoTogatenb 0bssaH BbiAaTe HaAnexalle 3aBSpeHHYIo
KONWIO TaKoro NpvkKasa.

daxTuueckoe gonyLlexue K paboTe CHUTAETCs 3aKnioHeHUEM TpyAoOBOro AOrOBOPa
He3aBUCUMO OT Toro, Huin nu npuem Ha paboTy Haanexawmm obpasom oopMneH.
OpraHnzaums B 3TOM cny4ae obsizana odopmuTe C HKM TpyA0BOA AOfOBOD B
MMCLMEHHO opMme He nosgHee Tpex OHel cO AHA haKTU4ECKOro AOoNyLEHWs
PaBoTHuKa Kk paboTe (cTaTbs 67 TK PO).
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Mpu 3aKmodeHnn TPYAOBOIO AOrOBOpa BNepBble TPYAOBas KHWXKA U CTpPaxoBoe
CBUAETENbCTBC  [OCY[APCTBEHHONO MMEHCUOHHOFO  CcTpaxoBaHuA  0odopMNAIOTCS
PaboTopatenem.

1.3. Npn nocrynneHmu PaborHuka Ha paboTy unNU nepesoae ero B
YCTaHOBNEHHOM NOPAAKe Ha APYryo paGoTy agaMuHucTpauus obs3sana:

- 03HakomMuTs PaboTHKKa ¢ nopydYeHHOW paboToNl, YCROBUAMU M ONNAaTon Tpyaa,
pasbacHuTe PaboTHuky ero npasa n 0693aHHOCTY;

- 03HakoMUTb C [lpaBunamu BHYTPEHHEro TPYAOBOro pacnopsiika W WHbIMU
NOKanbHbIMY# HOPMAaTUBHbLIMK AKTAMW, UMEIOWWMU OTHOWEHWE K TPYAOBOW (YHKUWW
PaboTHMKa, a Taloke ¢ KOMNekTuBHbiM 4OroBOPOM;

- NPOBECTN UHCTPYKTAX NO TexHuke GeaonacHOCTH, NPOM3BOACTBEHHON CaHUTapUn
W ApYruMm npasunam oxpaHe! 7pyaa;

- npegynpeguTb 06 0DA3aHHOCTW MO COXPaAHEHWUIO CBeAEeHWd, COCTaBAALLUX
KOMMEPUYECKYID unu cnyxebHy TaiHy OpraHuaauum, U 06 OTBETCTBEHHOCTU 33 ee
pasfnalleHue unu nepeaady Apyrum nuuam.

1.4. MpekpaitieHne TPyOooOBOrO [OroBopa MOXET WMETb MECTO TOMbKO no
OCHOBaHWAM, NPEAYCMOTPEHHLIM TPYAO0BbIM 3aKOHOAATENBCTBOM, 8 UMEHHO!

1) cornawexune cropoH (ctates 78 TK PO),

2) WcTeyeHue cpoka Tpyaosoro goroBopa (nyHkt 2 crateu 58 TK PO), 3a
WCKINIOYEHMEM CNyYaeB, Koraa TPyROBbie OTHOLEeHUS hakTUHeCKn npoJormkaloTea U HU
cAHa M3 CTOPOH He noTpeboBana ux npekpatleHns;

3) pacTopxeHue TPyAOBOro Aorosopa no uHuuuatuee PabotHuka (ctaTths 80 TK
P®):

4) pacTopxeHue TpyaoBoro gorosopa rno uhnumatuee Paboroparens (ctatbsa 81
) TK PO);

5) nepesopn PaboTHuka no ero npocbbe unu ¢ ero cornacus Ha paboTy K apyromy
paboTonaTtento unu nepexop Ha BolibopHyo paboTy (AOMKHOCTL);

6) oTkas PaboTHuka oT npogonxeHnsa paboTbl B CBA3M CO CMeHOW COBCcTBEeHHMKa
maywectsa OpraHusaumn, WU3MEHEeHVWeM NOABEAOMCTBEHHOCTH  (NOAYUHEHHOCTW)
Opranu3saumu nubo ee peopranusaumnen (ctates 75 TK P®);

: 7) otka3 pafoTHuka OT npoaomkeHuWs paboThi B CBAM C  WU3IMEHEHMEM
f OPrasmM3aLMOHHbIX W TEXHOMONMYECKUX YCNOBMA TpyAad, ONpefeneHHbIX CTOpoHamu
YCNOBMIA TPYAOBOfO gorosopa (cTatbsa 74 TK PO);

8) otkas PabotHuka oT nepeBoaa Ha Apyryio paboty BCcneacTsve COCTOAHWUA
3N0pOBLA B COOTBETCTBUU C MEAULMHCKMM 3aknioueHueM (absay BTopoi craten 73 TK
PO):

9) otxas PaboTHuka OT nepesoaa B CBA3W C nepemeljeHuem Paboropartenn B
JpYTY'0 MECTHOCTb (4acTb nepeas cratbu 72.1 TK PO),

10) obCcTOATENBLCTRA, HE 3aBUCALLME OT BONKU CTOpPOH (cTatha 83 TK PO);

11) HapylweHMe YCTaHOBNEHHbIX TPYAOBbIM KoAEKkcOM PO WM vHuIM
depepantHbiM  3aKOHOM  NpaBWIT  3aKkMioMeHust TPYROBOro [AOroBopa, ecnu 310
1 HADYLUSHME MCKNIOYAET BOSMOXKHOCTb NpoaormkeHus paboTel (cTaten 84 TK PO).

TpynoeoW [oroBop MOXeT ObiTb MpexkpaweH W no  ApYrdM  OCHOBaHWSM,

RPERYCMOTPEHHBIM TPYAOBbIM KOOEKCOM PO,
Bo scex cnydyasx AHeM yBonbHeHusa PaboTHWKa SBnsAeTcA NocnefiHui OeHb ero

paboTu

PaboTHuK MMeeT NpaBo PacYOPrHyTb TPYAOBOW A0IOBOP, 3aKIOYEHHBbIW Ha
sEcrpeReneHHbin CpoK, npedynpeane 06 3TOM aaMUHUCTpauuio 3a Ase Hegenw. [lo
sCYeErel YXa3aHHOIO Cpoka npeaynpexgenus o6 ysonbHeHun PabotHuk Brpase
spempaTwms paboTy, a agMUHUCTPauMs B NOCNeAHMA AeHb obAsaHa BblgaTb emy
WYEROBYI0 KHVOKKY W NpousBecTv ¢ Hum pacuer. [lo poroBopeHHOCTU Mexay




PaGOTHVKOM W aaMUHMCTPaUmMei TpyAoOBOW A0rosBop, MOXeT ObITb, pacTOpPrHyT U 40
MCTEUYEHUs AByXHeAEeNbHOro cpoka.

CpouHbIi TPYAOBOW IOTOBOP PacTopraeTcs C NCTEYEHUEM CPOKa Ero OEeACTBMA, O
yem PaboTHUK AormkeH BbiTh NPegyrpeaeH B NUCbMEHHOM! dopme He MeHee 4em 33 3
[AHA A0 ero yBONbHEHUS.

TpyAOBOiA AOTOBOP, JAKMICHEHHBIA HA BPEMA BbINONHEHWA onpeaeneHHon padoTsi,
pacTOpraeTcs o 3aBepiuesun ITON paboTbl.

JloroBOp, 3aKNOYeHHbIW HA BpEMsA WCNONHEeHWA obs3aHHOCTER OTCYTCTBYKILLUENO
paboTHUKa, pacTOpraeTcs ¢ BbIXOAOM 3T0r0 paboTHuka Ha paboTy.

MpekpaiyeHne TPyAOBOro ACroBopa ocbopmnsietcs npukasom no MKYK «ELIKufl».
3anMcu O MPUYMHAX YBOSIbHEHWA B TPYAOBYIO KHWXKY AOIKHBI Npou3soaUTLCH B
TOYHOM COOTBETCTBMM C (POPMYNMPOBKOA AEACTBYIOLIEr0 3aKOHOAATENLCTBA ¥ CO
CCLUIKOW Ha COOTBETCTBYIOLIYIO CTaTblo, MYHKT TpyaoBOro KoAekca P® unu uHoro
3aKoHa. [iHeM YBOMNbHEHUs CHUTAETCA NOCNEeAHNA AeHb pabotbl.

2. OCHOBHblE‘HPABA N OBA3AHHOCTHU PABOTHMUKOB

2 1. PaBorHuk MKYK «ELIKun[» nmeeT npaBo Ha:

- 3aKNIOYEHUE, M3MEHEHUE U PacTOpXeHue TPYAOBOro AOroBOpa B NOPAAKE U Ha
YCNOBUSX, KOTOPbIE YCTAHOBNEHbI Tpyaocsbim kogekcom PO v nHbIMKU thenepanbHbLIMA
3aKOHaMW;

- npeaocTaBnenue emy pabotel, obycnoBfeHHO TPYAOBLIM A0TOBOPOM;

- CBOEBPEMEHHYI0 W 8 rnonHoMm obbeme BbINnaTy 3apaboTHOW nnaTtol B
COOTBETCTBMM CO CBOE# KBanuvkauuen, CHOXKHOCTbIO TPYAa, KONUYECTBOM W
KAUECTBOM BbINONHEHHO| paboThl;

- oTpbix, obecneuynBaeMbii YCTaHOBIIEHWEM HOpManbLHOA NPOACINKUTENBHOCTU
pabovero BpeMEHU, COKpaLeHHOro paoyero BpeMeHn Anst oTAenbHbIX npoceccuii u
kateropuit  pabOTHWKOB, NPEAOCTaBNEHWEM  EXEeHEeASMNbHbIX BLIXOAHbLIX  AHEN,
#epaboumnxX NPasAHNUHBIX AHEN, ONNA4YUBAEMbIX EXETOAHbIX OTNYCKOB;

- NONHYIO AOCTOBEPHYI0 UHCPOPMALIKIO 06 ycnosuax Tpyaa n TpebosaHnax oxpanbl
Tpyaa Ha pabouem mecTe,

- npodyeccMoHasnbHylo  NOATOTOBKY, NEpencAroToBKy W noBLILLEHUE CBOEW
xanucdukaumM B Nopagke,  YCTAHOBNEHHOM TpynosbiM  KOOEKCOM,  VHbIMW
denepanbHbLIMN 3aKOHAMU,

- obbeguHeHue, BKNIOYAs NpaBo Ha co3panuve NPoeCcCUoHANbHbLIX COKO30B U
BCTYNNEHVE B HUX ANA 3aLUMTbI CBOUX TPYAOBbIX APaB, cB0OOO U 38KOHHbLIX UHTEPECOB,

. 3aWWTy CBOWMX TPYAOBbIX NpaB, CBOOOA ¥ 3AKOHHBIX WHTEPECOB BCEMK He
zanpeweHHbIMN 3aKOHOM criocobamu;

- obs3aTenbHO® COUManbHOE CTpaxoBaHne B cny4asX, nNpPeayCMOTPEHHbIX
denepanbHbIMU 3aKOHaMK.

2 2. Pabothukn MKYK « ELJKnl» obsasaHbi:

- noBpoCOBECTHO MCNONHATL CBOU TPYAOBbLIE 0DOA3aHHOCTN, BO3NOKEHHbBIE HA HEro
TpyAOBLIM  IOTOBOPOM, CBOEBPEMEHHO W TO4HO UCNONHATL  PACTOPSIKEHUR
anMWHUCTPALIMM ¥ HENOCPEeACTBEHHOTO PYKOBOAWTENS, WCNOsL3oBaTh sce pabouee
BpeMs ANA NPOM3BOAUTENLHONC TPYAA!

- cobnioaaTe Npasuna BHYTPEHHEro TPYAOBOro pachiopsiika opraHnsaLin,

- cobniogath TPYAOBYIO ANCLIMNNNHY,

- BBIMONHATb YCTAHOBIEHHbIE HOPMbI TPYAA,

- KAYECTBEHHO W B CPOK BbINONHATE 3aAaHus N NOPYYEHUA AUPEKTopa, paboTtaTb
a0 NOBbLILLIEHMEM CBOET0 NPOGECCMOHANBHOTO YPOBHS,
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- noAAepXKMBaTL YMCTOTY W NOPAROK Ha cBoem pabouem Mecte, B cnyxebHbix u
APYTUX noMeLleHnsx, cobniogate YCTAHOBNEHHBIN NOPAAOK XPAHEHWUS AOKYMEHTOB W
MaTepuancHbIX LEHHOCTEN;

- ahhEKTUBHO UCTIONL3OBATH NEPCOHANbHBIE KOMMbIOTEPLI, OPITEXHWUKY U PYroe
obopyacBaHue, 3KOHOMHO M pauMOHaNbHO pacxoAoBaTb Mavepuanbl 1 IHEPTIio,
ApyTMe MaTepuanbHble pecypebl;

- cobriogaTs TpeboBaHun o oxpaHe Tpyaa u obecnedermio 6esonacHoCcTn Tpyaa,

- GepexxHO OTHOCUTLCA K UMYLLEECTBY paboToaaTens u Apyrux paboOTHUKOB;

- HesamegnuteneHo coobumTte pabotopateno MGG HeNnoCpeACTBEHHOMY
pYKOBOAUTEMIO © BO3HUKHOBEHUN CUTyauui, APEeAcTaBNSIOLLER YIPO3Y XWSHU W
3710pOBLIO NIOAEN, COXPaHHOCTU MYyLECTBa paboToaaTensa.

- He WCNONb3OBaTh ANA BHLICTYNSAEHWA W nybnukauwid B CPeAcTBaX MaCCOBOW
uHcpopmaumn kak B Poccun, Tak # 3a pybexom cBefeHUR, NOMNMyYeHHbLIX B CAny
cny»eBHOro MomnoXeHws, onpeaeneHHbiX cneynansHbiM1M JOKyMEHTaMu OpraHusaumn
kak KomMmepueckan (cnyxebHas) TailHa, pacnpocTpaHeHne KOTOpOA MOXET HaHecTn
ppeq Opraxusauun unu ee PaboTHukam.

2.3. Kpyr ofsisaHHOCTE!, KOTOpbIE BbIMOMHAET KaMabiid PaboTHuk no ceBoen
cneumManbHOCTH, KBanudukauum, AOMKHOCTY, onpefenseTcs TPyAOBbiIM [0TOBOPOM W
LOMKHOCTHO! WHCTPYKLIUEHR.

3. OCHOBHBIE MPABA U OBA3AHHOCTU PABOTOATENA.

3.1. Pabortonarens meeT Npaso:

- 3aKNIOYaTb, M3MEHSITb U pacTopraTb TPyAOBble AOTOBOpPb ¢ PaboTHukom B
nopaAKe ¥ Ha YCNOBWSX, KOTOPbIE YCTAHOBMEHbl TpYyAOBbIM KOAEKCOM P®, nHbiMK
penepanbHbIMY 3aKOHaMu,

- BECTH KONMEKTUBHLIE Neperosopbl U 3aKnioyaTe KONNEKTUBHbIE AO0TOBOPLI;

- nooipaTs PaboTHuka 3a 4OGPOCOBECTHLIN 3hDeKTUBHbIH TPYA;

- TpebosaTh OT PaboTHWUKE UCNONHEHNA UM TRYAOBbIX obraanHocTen u BepexHoro
oTHOweHNA K umyllectey PabBotogarena u apyrux paboTHuKOB, cobniogeHuna
wacToawwmx [pasun Tpyaosoro pacnopagka OpraHusaumm,

- npuBnexaTth PaboThuka K ANCLUNNUHAPHOW U MaTepuansHON OTBETCTBEHHOCTU B
NOpAAKE, YCTAHOBMEHHOM HacToawwmmMi Mpasunamu, TpyaoBbiM kOAEKCOM PO 1 uHbIMY
denepanbHbIMY 3aKOHaMU,

- NPAHUMATL JIOKANbHLIE HOPMATUBHbBIE AKTbl;

- cnocobcreoBaTh PaboTHWKY B MOBLIWEHUWM WM CBOEH  Ksanuguxaumi,
COBEPWILHCTBOBaHUN NPodeCcCoHanbHbIX HasbiKoB.

3.2 Pabotopatenb 006a3aH:

- cobniofaTb 3aKOHbl WM UHbIE HOPMATUBHbIE NPABOBLIE aKThl, NOKanbHbie
WOPMATHBHBLIE aKThbl, YCNOBYA COrnalleHuii U TpyaoBbIX AOTOBOPOB,

- npepoctasnaTe PaboTHuky paboty, cOycnoBneHHyio TPYAOBbLIM AOTOBOPOM,

. obecneuyvBaTh Ge30onacHOCTh TPyAa W YCnoBusi, oTeevalowwe TpeboBaHWAM
oEpared M MMFMEHbl TPYAA;

- obecneunBars PaBGoOTHMKOB OBOpYAOBaHMEM, WHCTPYMEHTaMM, TEXHWYECKOW
AotyseHTalMed W vHBIMW - CPeACTBaMu, HeobXOoAMEIMM AnS  WCNONHEHWA UMK
SRosLx 0OR3aHHOCTERN,

- obecneuusaTs PaGoTHMKaM paBHylo ONnaTy 3a Tpy[ PaBHON LEHHOCTH,

- BeNAYMBATL B NOMHOM pasMepe npuuuTaowlyiocs PaboTHukam 3apaboTHylo
ENETY 8 CPOKM, YCTaHOBfEHHble TPYAOBbIM KOAESKCOM P®, npaeunamv BHYTPEHHEro

WPEOBOO PACHOPSAKA OpPrakn3aumm, TPYAOBbIMU OTOBOPaMK,




